Add your employees to the Compono platform

IMPORTANT:

You may wish to communicate this process to your employees, prior to completing the

import.

€_, Compono

Hi Daryl

You have been added to the Organisation, Engage Demo Company, on Compono
Please login to access Engage Demo Company, on Compono.

Accept the invitation and login

If you believe you have received this email by mistake, please forward this email to
support@compono.com and disregard

Kind regards,
The Compono Team
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Add your employees to the Compono platform

* Go to the Admin -> Users page

« Click on “Import users” to bulk import employees using a CSV file

- A template CSV file will be provided with instructions (see next slide for an example).

« Demographic information MUST match what you have defined in your organisation settings

Your Company (DEMO) v

Engage
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Create your CSV User Import File

e You need to create a CSV file with employee information using the import template.

o DO NOT delete the header row (highlighted in yellow in the image)

(@)

(@)

LastName

ASurname001
ASurname002
ASurname003
ASurname004
ASurname005
ASurname006
ASurname007
ASurname008
ASurname009
ASurname010
ASurname011
ASurname012
ASurname013
ASurname014
ASurname015
ASurname016
ASurname017
ASurname018
ASurname019
ASurname020

B

FirstName

AFirstName001
AFirstName002
AFirstName003
AFirstName004
AFirstName005
AFirstName006
AFirstName007
AFirstName008
AFirstName009
AFirstName010
AFirstName011
AFirstName012
AFirstName013
AFirstName014
AFirstName015
AFirstName016

AFirstName(018
AFirstName019
AFirstName020

A NET

componoemployee+0001@gmail.com
componoemployee+0002@gmail.com
componoemployee+0003@gmail.com
componoemployee+0004@gmail.com
componoemployee+0005@gmail.com
componoemployee+0006@gmail.com
componoemployee+0007@gmail.com
componoemployee+0008@gmail.com
componoemployee+0009@gmail.com
componoemployee+0010@gmail.com
componoemployee+0011@gmail.com
componoemployee+0012@gmail.com
componoemployee+0013@gmail.com
componoemployee+0014@gmail.com
componoemployee+0015@gmail.com
componoemployee+0016@gmail.com
componoemployee+0017@gmail.com
componoemployee+0018@gmail.com
componoemployee+0019@gmail.com
componoemployee+0020@gmail.com

oo oni oo

D
Location
Sydney
Sydney
Sydney
Sydney

Sydney
Sydney
Sydney
Sydney
Sydney
Sydney
Sydney
Sydney
Sydney
Sydney
Sydney
Sydney
Sydney
Sydney
Sydney

Division
Engineering
Development
Joy Division
Product

Engineering
Development

Joy Division

Product

Product Management
Engineering Dept
Development

Joy Division

product

Product Management
Engineering
Development

Joy Division

Product

Product Management

JobTitle

Product Manager
Product Manager
Tech Lead
Product Manager

Tech Lead
Product Manager
Product Manager
Tech Lead
Product Manager
Product Manager
Tech Lead
Product Manager
Product Manager
Tech Lead
Product Manager
Product Manager
Tech Lead
Product Manager
Product Manager

Last Name, First Name and Email are all compulsory fields
A “Placeholder” will be used where you do not provide demographics

G

JobLevel

Middle management
Team Lead

Team Lead

Middle management

Team Lead
Middle management
Team Lead
Team Lead
Middle management
Team Lead
Team Lead
Middle management
Team Lead
Team Lead
Middle management
Team Lead
Team Lead
Middle management
Team Lead

H

StartDate

01/12/2023
01/12/2023
01/12/2023
01/12/2023

01/12/2023
01/12/2023
01/12/2023
01/12/2023
01/12/2023
01/12/2023
01/12/2023
01/12/2023
01/12/2023
01/12/2023
01/12/2023
01/12/2023
01/12/2023
01/12/2023
01/12/2024
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